
The University of Chicago Dissertation Office | Departmental Approval Form 
 
On __________ ___________________________________, chair/dean of ____________________________________,  
        Date                   Name of Chair/Dean                                                                                             Department/School 
 
confirms that the dissertation by ________________________________________, entitled  
     Author 
 
________________________________________________________________________________________________,  
 Dissertation Title 
 
is in its final form, meets the University-wide requirements for the dissertation, and has been accepted as satisfying the 
degree requirements of the department/school. 
 
Publication is a degree requirement, and the dissertation will be available through ProQuest/UMI. 
 
Instructions for the Department/School: 
Please provide the chair/dean with a copy of the final PDF and supplemental material submitted on UMI’s ETD site and a 
copy of the checklist to use while reviewing the dissertation. Contact the student if any revisions are necessary.  After the 
chair/dean approves the dissertation, complete the form and send it as an email attachment to phd@lib.uchicago.edu, 
copying the chair/dean of the department/school.  The Dissertation Office must receive a completed copy of the form by 
4:30pm on Wednesday, February 24, if the student intends to graduate in the 2010 Winter Quarter. 
 
Checklist: 

1. Written permission from the copyright holder is provided for all instances where the dissertation includes 
previously copyrighted material beyond “fair use.” 

 
2. The dissertation is double-spaced and uses a legible12 pt. font. 

 
3. All tables, figures, text and page numbers appear within the prescribed 1 inch margins. 

 
4. The layout and style of the title page follow exactly the model provided by the Dissertation Office. 

 
5. Table of contents, chapter titles, subheadings, footnotes, and bibliography or references are consistently and 

appropriately formatted. 
 

6. If there are footnotes, footnote numbering is not continuous throughout the text.  Each chapter and appendix 
begins with footnote 1. 

 
7. Each page has a page number on it with the exception of the title, spacing, copyright, dedication, part-opening, 

and epigraph pages.  No pages are missing.  Page numbers are centered and placed at one inch from the bottom 
of the page. 

 
8. Preliminary pages are numbered consecutively in lower case Roman numerals, with the title page counting as “ï” 

although no page number appears on the title page.  The first text page is Arabic numeral 1, and all following 
pages are numbered consecutively in Arabic numerals. 

 
9. If there are tables, figures, or other images in the dissertation, a List of Tables, a List of Figures, and other 

relevant lists are placed immediately after the Table of Contents.  Lists begin on separate pages.  Lists include 
page references, numbers, and titles for every image within the dissertation.  Each table, figure, etc. has a unique 
number and caption assigned to it. 

 
10. Any use of color or grayscale images, which may not reproduce well, is acceptable to the department or school. 

 
11. The dissertation complies with the specifications set by ProQuest/UMI, by the Library, and by the student’s 

department. 


	Date: 
	Name of ChairDean: 
	DepartmentSchool: 
	Author: 
	Dissertation Title: 


